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chapter 6

PAGINATION AND COPY SEQUENCE

This information is repeated in the Guide for Preparing Theses and Dissertations.

 It is provided here for your convenience.  

Table 6-1.  Pagination, formatting, and counting sequence used throughout the document

	Preliminary pages 
	Remarks
	Counted
	Numbered

 small Roman
	Listed In TOC

	Title page
	--
	Yes (i)
	No
	No

	Copyright notice
	If any
	Yes (ii)
	No
	No

	Dedication
	If any: no heading
	Yes
	No
	No

	Acknowledgments
	If any
	Yes
	Yes
	Yes

	Preface
	If any: seldom used
	Yes
	Yes
	Yes

	Table of contents
	Exact headings as in text, with page numbers.
	Yes
	Yes
	No

	List of tables
	If any: list page on which table begins.
	Yes
	Yes
	Yes

	List of figures
	If any: list page on which image appears.
	Yes
	Yes
	Yes

	Key to symbols or  Abbreviations
	If any
	Yes
	Yes
	Yes

	Abstract
	Master's: 2-page max Doctoral: 350 words max Last page before text.
	Yes
	Yes
	Yes



	Miscellaneous text pages
	Remarks
	Counted
	Numbered

 Arabic
	Listed in TOC

	First page of chapter & appendix
	Title/heading begins 2  inches down: page number is bottom center.
	Yes
	Yes
	Yes

	Other text pages
	Numbered at top center or right.
	Yes
	Yes
	No

	Half title pages
	Right-hand title pages for appendices if necessary.
	Yes
	No
	No


Table 6-1. (continued)

	Miscellaneous text pages
	Remarks
	Counted
	Numbered

 Arabic
	Listed in TOC

	Facing legend pages
	Left-hand page used to identify figures or tables too large to accommodate a title.
	Yes
	No
	No

	Facing pages
	Used for extended tables & figures: upright or broadside (facing left- & right-hand.)


	Yes
	Yes
	Yes

	Back Pages
	Remarks
	Counted
	Numbered Arabic
	Listed in TOC

	Glossary
	If any
	Yes
	Yes
	Yes

	Appendix
	If more than one, list each separately by number & title in all caps.
	Yes
	Yes
	Yes

	List of references or bibliography
	May precede appendix if appendix contains no references; single space with double space between.
	Yes
	Yes
	Yes

	Biographical Sketch
	double space, use narrative form.
	Yes
	Yes
	Yes

	Signature page
	On 100% cotton paper, with original type & signatures in Graduate School copy.  College/library copy may be Xeroxed. Not required for ETD students; the Submission Approval Form replaces it.
	No
	No


	No


Before and after copying and before submission, check each page number to avoid missing, duplicate, transposed, or photocopied pages in the original; also check the college/library copy.

Make sure all pages are present and in correct position before submitting manuscripts.  Make sure the college/library copy has a copy of the signed signature page.
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